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GENERAL

It 101
1-1. Purpose. This regu]ation prescribes policy

tain Army noncash awards granted under appro- .

and procedures governing the Army Incentive - priate provisions of this regulation (see chap. 10).
Hu PM W
W‘) & frem ¢. Performance awards (bonuses and ranks) for

1-2. Authority. This regulation is issued under
the authority of Federal Personnel Manual, chap-
ter 451; Department of Defense Instruction

-5120.16; General Orders 20, 1981; General Orders

55, 1970; section 1124, title 10, United States
Code; section 5403, title 5, United States Code;
section 4502, title 5, United States Code; section
5336, title 5, United States Code; and Department

of Defense Instruction 1416.4. PL §8-6/5,Nov d,
94,4 SCFR Pak6¥D, PMLES

1-3. Appllmbllxt,\. a. This regulation applies t,o—.
(1) All direct-hire Army cvilian personnel
(including US Army Reserve (USAR) technicians
and foreign nationals) paid from appropriated
funds.

(2) Nonappropriated fund employees ehgxble

for noncash awards

b. Portions pertaining to the Army Suggestion
Program and to inventions and scientific achieve-
ments apply to all Active Army and USAR per-
sonnel, including cadets at the US Military Acade-
my.

¢. This regulation does not apply to Army Na-
tional Guard (ARNG) personnel including ARNG
technicians.

1-4. References. Required and related referencas
are listed in appendix A.

1-5. Eligibility for awa.rds a. Former employees

or military personnel, or the estates of deceased -

employees or military personnel, are eligible to re-
ceive awards for contributions made by such per-
sons while employeed by or on active duty with
DA. -

b. Employees of Army nonappropriated fund ac-

tivities are not eligible to receive cash awards paid

from appropriated funds; they are eligible for cer-

members of the Senior Executive Service are cov-
ered by AR 690-900, chapter 920.

ob p ormance of

5 based bn on-th
employ

e. Foreign nationals employed under indirect-
hire labor agreements with foreign governments
are not eligible for awards under this regulation
unless otherwise noted.

f. Federal employees and military personnel
outside DA who submit suggestions on Army op-
erations or otherwise qualify for an award are eli-
gible under this regulation.

apter

. Noncareer Government officials and non-
GO\ ernment personnel are eligible for Public Serv-

ice Awards

1-6. Explanation of terms. a. The term “activi-
ties” refers to organizations, such as installations,
field operating agencies, and activities subordinate
to those dted in b below.

b. The term “major commander,” as used in ths
regulation, applies to the following:

(1) Administrative Assistant to the Secretary
of the Army.

(2) HQDA Staff agencies.
(3) Commanders of—

(a) US Army Training and Docmne Com-
mand.

(b) US Army Forces Command.

(¢) US Army Materiel Development and
Readiness Command.

(d) 'US Army Intelligence and \«unty
Command.

(e) US Army Communications Camenand.
(f) US Army Health Services Cammand.
(g) US Army Recruiting Command
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(h) US Army Military District of Washing-
ton.
(i) Military Traffic Management Command.
(7) US Army Criminal Investigation Com-
mand. v
(k) US Army Corps of Engineers.
(4) Commanders of MACOMSs overseas.

¢. The phrase “office of primary interest (OPI)”
is the office or organization with technical jurisdie-
tion over the subject matter of the suggestion. It
has the basic functional interest in primary respon-
sibility for the specific operation, procedure, sys-
tem, product, or equipment suggested.

1-7. Objectives. The objectives of the Army In-
centive Awards Program are as follows:

a. Encourage civiian employees and military
personnel to take part fully in improving Govern-
ment operations.

b. Recognize and reward dvilian employees and
military personnel for suggestions, inventions, and
scientific achievements, above those normally ex-
pected, that contribute to the efficiency, economy,
or other improvement of Government operations.

¢. Recognize and reward civilian employees
for— , _
(1) Superior performance individually.
(2) Special achievements, individually or ‘in

groups, that contribute significantly to efficiency,

economy, or other improvement of Government
operations.

d. Insure that program or operational areas
where superior work results may warrant
consideration for awards are identified by the nor-
mal management review and control processes.
(When such areas have been identified, cognizant
supervisors should be requested to identify those

. employees deserving consideration for awards and

submit proper recommendations.)

1-8. Policy. a. The Incentive Awards Program
will be administered as'a part of the Civilian Per-
sonnel Program. The Suggestion Program and the
program covering cash awards for inventions and
scientific achievements will be operated on a
unified basis. The Incentive Awards Program will

1-2
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bg administered entirely on the basis of merit
without regard to age, sex, race, color, religion,

national origin, marital status, or physical or men-
tal handicap.

b..Incentive awards activities will be coordi-
nated to the fullest extent practicable with man-
agement improvement, the DA Productivity Im-
provement Program, industrial health and safety
programs, value engineering and energy conserva-
tion, environmental quality, and other productivi-
ty and manpower utilization efforts. Recognition
for such achievements will be by means of a Spe-
cial Achievement Award (Special Act or Service).
(See chap. 4.) Cash awards (Sustained Superior
Performance Awards, Quality Increases, and cash
awards for Special Acts or Services) will not be
used as a means of avoiding, or as a substitute for,
more applicable personnel action (e.g., promotion,

training assignment, or appropriate reclass1ﬁca-
tion action).

c. All levelé of command will indorse and sup-
port the Incentive Awards Program to assure—

(1) Appropriate and consistent use of the
various types of incentive awards.

(2) Active interest and participation by all
personnel in the Suggestion Program and pro-
grams pertaining to awards for inventions and sci-
entific achievements.

(3) Effective use of recog_nition devices.

(4) Full consideraton of eligible Army em-
plovees for awards sponsored by other Federal
and non-Government organizations.

(5) Exchange of information among M.ACOMS," A
.military departments, and other Federal agencies

when adopted suggestions may have wider appli-
cation.

d. Publicity and other promotional measures will
be used to obtain full understanding and participa-
tion of all personnel in the Incentive Awards Pro-
gram. Appropriated funds may be used to pur-
chase inexpensive items of no intrinsic value for
use in promoting the Army Suggestion Program.

e. Suggestions will be evaluated fairly and proc-
essed as quickly as possible.

f. Commanders, staff officials, and superisors
will faclitate and encourage suggesuam acuvity.

: CIA-RDP90-00530R000501070008-6
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They will both identify subjects or problems in
which constructive ideas are desired and provide
positive support to the Suggestion Program. Su-
pervisors who have demonstrated unusual ability
to stimulate participation will be given (letters of
commendation or other) appropriate recognition.

g. Both an honorary and a monetary award may
be granted to civilian and military personnel for
the same act or achievement if the criteria for each
award are met. The same act or achievement,
however, cannot form the basis for more than one
type of monetan or DA honow award.

k. Perfogmance vs (Q
i ol .u
. %g 1ated #
o of eri-
: latx ANure
0 L not awsis I' EV'

i. Management actions in connection with this
regulation are subject to grievance procedures
only when a violation of the applicable provisions
has occurred.

j- Adverse actions based upon employee per-
formance or conduct or Equal Employment Oppor-
tunity (EEQ) investigations may be pending on
employees nominated for honorary or cash per-
formance awards. If so, action on the awards will
be suspended until a determination can be made
that granting of the award is not inconsistent with
the proposed adverse action or final EEQ determi-

" nation and would not jeopardize the merits of the

proposed action. This does not apply to awards for
adopted suggestions.

k. The intent of the legislation establishing this
program is to provide monetary or honorary rec-
ognition for civilian officers or employees of the
Government who, by their suggestions, inven-
tions, or superior accomplishments, contribute to
the economy, effidency, or other improvement of
Government operations; or who perform special

. acts or services in the public interest in connection

with or related to their official employment. Rec-
ognition should be awarded on a timely basis. It
should not be awarded as a farewell gesture inci-
dent to separation or retirement. The foregoing
also applies to military personnel, within the limits
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prescribed by section 1124, title 10, United States
Code.

1—9. Nonappropriated fund instrumentalities. a.
AR 230-2 covers the Incentive Awards Program
for nonapproprited.fund instrumentalities.

b. Suggestions pertaining to appropriated fund
activities submitted by nonappropriated fund per-
sonnel will not be forwarded to the pertinent
Army organization for evaluation until the sug-
gester—

(1) Understands that he or she is not eligible
for a cash award if the suggestion is adopted.

(2) Consents to the use of his or her sugges-
tion by execution of a waiver.

c. Cash awards are not payable under this pro-
g'ram to appropriated fund employees for benefits
accruing to nonappropriated fund organizations

and getivities. .
H!O Authority to approve cash awards. a. Ma-

jor commanders may approve individual and group
cash awards up to $10,000, inclusive of awards ap-
proved by activity commanders. Nominations for
cash awards in excess of $10,000 must be for-
warded to the Executive Secretary, Army Incen-
tive Awards Board, HQDA(DAPE-CPL), WASH
DC 20310, for review. :

b. Major commanders may redelegate to subor-
dinate commands or activities the authority to ap-
prove cash awards in any amount up to $10,000.

1-11. Responsibilities. a. Secretary of the Army
(SA). The SA will submit the following to the Of-
fice of Personnel Management (OPM): ‘

(1) Award recommendations of over $10,000.

(2) Recommendations Presidential
Awards.

(3) New or revised Incentive Awards regula-
tions or plans (30 days before the proposed effec-
tive date of the regulation or plan).

(4) The required annual report oa the [ncen-
tive Awards Program.

b. Deputy Chief of Staff for Pertonasl (UCS-
PER). The DCSPER w«ill exercise staff ssperii-
sion over the Incentive Awards Prograse Army-

for

1-3
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wide. The functions, including those portions of
the program that apply to military personnel, will
be staffed and administered at all levels as a part
of the Civilian Personnel Program. Proper
coordination will be effected with military person-
nel elements on military participation in the
program.

¢. Army Incentive Awards Board. This Board
will make recommendations on incentive award
nominations requiring SA approval and provide
advice on matters relating to policy, regulatory
criteria, and design of the more significant awards.

d. Ma_;:m' Army commanders. Major Army com-
manders will—

(1) Exercise staff supervision over Incentive
Awards Programs within their command, mclud-
ing program planning and evaluation.

(2) Issue supplemental instructions for
command-wide suggestion campaigns or competi-
tions, when conducted.

(3) Establish supplemental recognition devices
adapted to MACOM organizations.

(4) Approve. or recommend approval of

" awards as prescribed in this regulation.

(5) Establish Incentive Awards coninﬁttees,
as need_ed, to—
(a) Consider those award recommendations
requiring the approval of the major commander. .

(b) Establish proper command goals con-
sistent with departmental program objectives.

(¢) Evaluate the total command Ircentive

Awards Program and develop feedback to subordi-
nate activities.

(d) Assist subordinate activities in planning
Incentive Awards Program activities.

(e) Recommend aspects of the progra.m for
special emphasis.

e. Activity commanders. These commanders
will administer and promote the Incentive Awards
Program. Commanders will take action or du'ect.
action to insure that—

(1) Supervisors are provided guidance and
staff assistance in— ,
(a) Encouraging partidpation in the pro-
gram.

14
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(b) Inmatmg appropriate recognition ac-
tions for employee achievements.

(2) Publicity is giv en to the entire program.

. (3) Information on the program is brought to
the attention of all personnel.

(4) Program requirements established by
HQDA and major Army commanders are accom-
plished; followup actions are taken in support of
operating goals.

- f. Civilian persomnel officers. These officers at
all organizational levels will—

(1) Provide positive program leadership and
sufficient numbers of qualified staff to implement
the Incentive Awards Program, including those
portions that apply to military personnel. ]

(2) Provide training and orientation of all em-
plovees on how they may earn awards. :

(3) Provide guidance and assistance to super-
visors, managers, and Incentive Awards commit-

(

tees in carrying out their respoxmbxlme~ under .

this program.
"(4) Maintain required records and submit re-
quired reports.

g. Information officers. These officers at all lev-
els will aid in publicizing and promoting the activi-
ties in support of the Incentive Awards Program.
- h. Supervisors. Supervisors at all levels will—

(1) Initiate recommendations for approprate
awards for achievements or <pemal acts or serv-

ices.

) Encourage personnel to develop sugyes-
tions.

(

(3) Take prompt actions on sugge<tions.

submitted for evaluation.

1. Commanders in foreign areas. Thewe cum-
manders will develop and implement an lrce-tve
Awards Program for indirect-hire fore:gn ruwnaal
employees. The program may include «~.s* re
quirements prescribed by this regulauun

1-12. Organizatibn of Incentive Ae et rum.

mittees. a. General.

(1) One Incentive Awards Commst'ew 8  +.@
mally be established at each installatem ‘ot Pas
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an operating Civilian Personnel Office (CPO). This
committee may also service all activities adminis-

~ tered by the CPO despite command jurisdiction.

These activities include military personnel, ele-
ments, units, or organizations based on the activi-

(2) If, because of size or distance, the use of
one committee is not the most effective arrange-
ment, two or more awards committees, particular-

ly for large tenant activities, may be established.

The CPO will have the same relationship to sepa-
rate committees for serviced activities as to the in-
stallation committee. Commanders of serviced ac-
tivities will approve awards for personnel under
this jurisdiction when approval of the local com-
mander is required. Action required above the ac-
tivity level will be channeled through serviced
command channels.

b. Membership.

(1) The commander will appoint at least five
voting members to the committee. Any person
who is eligible to take part in the program may be
considered for membership.

(2) Committee members should be persons
who have knowledge of the activity and its mis-
sion, are objective, demonstrate good judgment,
and enjoy the confidence of the work force at
large.

(3) Committees should mdude ke) pemons
from the major elements of the activity. Normally,
they will include a representative from the Office
of the Comptroller and the CPO.

(4) In organizations in which the work is most-
ly technical or scientific in nature, at least one
committee member should have the pertinent
background.

(5) Commanders will insure that females and
members of minority groups are included in the
membership of Incentive Awards comrmttee; at all

command and activity levels.

(6) A nonvoting executive secretary will be
assigned to perform necessary administrative

_ duties.

(7) There may be substantial activity by mili-
tary personnel in the areas of suggestions, inven-

tions, or scientific achievements. If so, the
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organizational element concerned with military
personnel administration should be represented.

¢. Use of alternate members. An ad hoc commit-
tee may be convened or alternate committee mem-
bers may be designated to consider awards bemg
recommended for employees who—

(1) Are members of the Incentive Awards
Committee.

(2) Supervise or who are supervised by com-

" mittee members.

(3) Are related to commxttee members.

1-13. Functions of the Incentive Awards com-
mittees. Incentive Awards committees will per-

form the following functions:

a. Con51der and present recommendauons to the
commander concerning—

(1) Nominations for cash and honorary awards
that exceed- the approval authority delegated to
subordinate officials. '

(2) Nominations that are competitive, and in-
volve the evaluation of accomplishments of several
individuals or groups.

(3) Difficult, complex, or controversial cases.
Such cases might arise as the result of an employ-
ee's request for reconsideration of 2 prior action.

b. Assist the civilian personnel officer to—

(1) Plan Incentive Awards Program activities.

(2) Determine aspects of the program to be
given special emphasis.

(3) Implement new program features.

(4) Improve local techniques.

¢. Evaluate the effectiveness af the program in
organizational units, including—

(1) Analysis of results and trends.

(2) Appraisal of employee, supemisor, and

" management reactions.

d. Conduct periodic postaudit. reviews of ce-

lected adopted suggestions to detertrune whether
anticipated savings are later realized. (There au-
dits may be conducted at the request of the local
Incentive Awards committees by internal review
or other regularly constituted independent staffs

1-5
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available to the commander of the local installa-
tion.) '

e. Insure coordination of the Incentive Awards
Program activities and publicity with related pro-
grams, such as the Industrial Health and Safety
Program, and productivity and manpower utiliza-

- tion. :
AN
TR
- 1-6

]
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1-14. Relationships with unions. Union suppbrt

of the Army Incentive Awards Program is encour-

- aged under AR 690-700, chapter 711. Therefore,

commanders and management officials will confer,
consult, and negotiate, as appropriate, on the im-
plementation and operation of the Incentive
Awards Program, with unions holding exclusive
recognition. Negotiated agreements must be con-
sistent with the provisions of this regulation.

__________ Declassified and Approved For Release 2012/10/25 : CIA-RDP90-00530R000501070008-6
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CHAPTER 2
ARMY SUGGESTION PROGRAM

2-1. General. a. A suggestion is an idea sub-
mitted in writing by one or more eligible persons
(civilian or military), intended to achiéve one or
more of the following:

(1) Accomplish a job better, faster, or
cheaper.

(2) Simplify or improve operations, tools,
methods, procedure, layouts, or organization.

(3) Increase individual or group productivity
or manpower utilization.

(4) Conserve materials or property.
(5) Promote health or improve working condi-
tions.
(6) Greatly reduce the likelihood of serious
accidents.

(7) Improve morale in terms of desirable and
feasible personnel services, on-post welfare facili-
ties, and personnel policy and practice.

b. An adopted suggestion is a suggestion that
has been installed, or for which authoritative offi-
cial action has been taken which indicates adoption
and guarantees implementation in the immediate
future.

c. Proprietary rights to a suggestion automati-
cally expire 1 year after the date of final action
thereon (i.e., adoption, partial adoption, or rejec-
tion). :

2-2. Eligibility requirements.a. A suggestion
will be considered when it—

(1) Is submitted in writing before or within 90

calendar days after the date the suggestion is
adopted.

(2) Involves a proposal original to the mstalla
tion as a whole/

(3) Does not substantially duplicate, in

content, a suggestion already being considered or

a suggestion on which proprietary rights have not
expired..

b. A suggestlon will not be considered when any
of the following apply:

(1) The suggester is ineligible to take part in
the Army Suggestion Program (para 1-3 and 1-8).

(2) It appears to be a complaint or proposes
changes in housekeeping practices or improve-
ments in personal comfort.

" (3) It merely recommends enforcement of ex-
isting rules or regulations. (Note: Suggestions for
more effective procedures for enforcement are
eligible.)

(4) It duplicates a suggestion for which
propretary rights have not expired.

(5) It was not submitted within the required .
time period. (a(1) above).

(6) It substantially duplicates an idea current-
ly under consideration by any board, committee,
organization, or official of DA even though the
suggestion may antedate the final decision to im-
plement the idea.

c. Eligible persons who make suggestions to im-
prove materials or services purchased from a con-
tractor may receive an award if the improvement
results in tangible or intangible benefits to the
Government. An example is a reduction in the cost

~ of a product being purchased. Such suggestions

should be sent to the suggester’s employing instal-
lation so that the Government may propose the im-
provement to the contractor. Submission of the
suggestion through Government channels is impor-
tant to insure the origin of the proposal and the
benefits to the Government are identified. Awards
are not payable to employees or military members
based upon benefits accruing to a contractor.

2-3. Suggestion processing procedures. a. Sug-
gestions will be submitted on DA Form 1045 (Sug-
gestion) to the Incentive Awards Administrator lo-
cated in the CPO or to a designated suggestion
coordinator. Suggestions pertaining to publications:
or equipment improvement may have a completed --
DA Form 2028 (Recommended Changes to Publi-
cations and Blank Forms) or DA Form 2407 (Main- -
tenance Request), respectively, attached to the
DA Form 1045.

2-1
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b. Each suggestion received by the Incentive
Awards Office. will be checked against incentive

-awards files to avoid duplicate awards. Submis-

sions that meet the definition of a suggestion (para
2-1) will be assigned- a number and a meaningful

title. Receipt of the submission will be acknowl-

edged promptly. The number and title will be used
‘on any correspondence prepared during the proc-

essing of the suggestion.

c¢. The Incentive Awards Office will return a

submission to the suggester without assigning a.

number and title when the suggestion duplicates a
previous suggestion or fails to meet the definition
of a suggestion.

d. Suggestions that meet the eligibility criteria
will be referred promptly to the office of primary
interest (OPI) at the installation level for investi-
gation, evaluation, and report as to adoption. The
OPI is the office or organization with technical ju-
risdiction over the subject matter suggested. It
has the basic functional interest in, authority over,
and primary responsibility for the specific opera-
tion, procedure, system product or equipment
suggested.

e. If a suggestion is adopted, the Incentive

Awards Administrator will audit its evaluation and
computed savings to be sure that the evaluation
complies with regulations and is mathematically
accurate before transmitting it to the finance and

‘accounting office for payment of the award. He or

she will determine whether the amount of award
recommended is in accordance with tangible and/or

- intangible awards scales. If benefits are less than

$250, the adopted suggestion will be recognized by
a letter of appreciation or a locally devised
certificate.

2-4. Evaluation procedures. a. Suggestions will

~ be evaluated as soon as possible using DA Form

2440 (Suggestion Evaluation). Full consideration
will be given to the suggestion and any develop-
ments resulting from its submission. When an
evaluation cannot be completed within 45 calendar
days after receipt of the suggestion, the suggester
will be informed by the Incentive Awards Office.

The suggester also will be furnished interim prog-

ress reports either in writing or by telephone.

22
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Reasons for the extended evaluationrtiméi should
be given. '

b. When a suggestion is desirable and practical,
and within the authority of the evaluator of the
evaluator to adopt, the evaluation will include the
following data: '

(1) A commitment as to how and when it was
or will be placed in operation.

.. (2) An estimate of the annual savings and ben-
efits, together with an explanation of the method
used in making this determination.

(3) An explanation of the type and relative im-
portance of intangible benefits, if any. Examples
of such benefits are increased safety, improved
working conditions, and benefits to health or
morale. Co

(4) A statement as to the extent of applica-
tion. :

(5) When applicable, an estimate of offsetting
costs of implementing the suggestion. '

c. When a suggestion has been adopted at the
local level and is recommended for wider applica-
tion, the OPI will forward it, with its evaluation,
to the next higher OPI.

d. When a suggestion is considered practical but
cannot be adopted locally, the OPI will forward it,
with its evaluation, to the next higher OPI.

e. When suggestions are referred to the next
higher office, a copy of the evaluation will be sent
to the local Incentive Awards Office for informa-
tion. '

/. Each echelon to which a suggestion is appro-
priately referred must make a complete evalua-
tion. Inclusion of complete evaluations on DA
Form 2440, recommending adoption, is necessary
and helpful to the final evaluating authority.

g- Suggestions to be considered within the Of-
fice of the Secretary of Defense (OSD) will be re-
ferred to the OPI. Such referrals will contain a
clear, concise statement as to what action is ex-
pected of the evaluator, and a recommendation as
to whether the idea should be adopted and the rea-
sons. OSD will also coordinate with the other
Services and Defense agencies.

h. Suggestions considered of value to, or
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HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGION, DC

*AR 672-20
Interim Change -

‘Expl.res‘/\'{)3 B } - \ o

Decorations, Awards, and Honors

Incentive Awards

Justification. This interim change transmits revised Chapters 4, 5 and 6

of AR 672-20 and includes minor changes in other chapters. The interim change
is required because of the enactment on 8 November 1984, of Title II of Public
Law 98-615 (Civil Service Retirement Spouse Equity Act of 1984). This law is

retroactive to 1 October 1984. This regulation must be used for all M
Performance Awards approved subsequent to 30 June 1985.

This interim change expires 2 years from date of publication and

Expiration.
will be destroyed at that time unless sooner rescinded or superseded by a
permanent change.

1. AR 672-20, 1 June 1984, is changed as follows:

- Page 1-1. -Paragraph 1-1 is,supefseded as follows:

1-1 Purpose. Thls.regulatlon prescribes policy and
procedure governing the Army Incentive Awards Program.

Page 1-1. Paragraph 1-2 Authority, add:

Public Law 98-615, November 8, 1984; and 5 CFR Part 540,
Performance Management and Recognition System.

- Page 1-1. Subparagraph 1-5d is deleted.

Page 1-3. Subparagraph 1-8h is superseded as follows:

Except for (M employees rated Exceptional, performance and
honorary awards are initiated by management when applicable
criteria in this regulation are met and failure to receive
-such an award is not a basis for a grievance or an appeal.

*This interim change supersedes Interim Change I01, to AR 672-20, dated
31 July 1985.
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Chapter &4 is superseded as follows:
CHAPTER &4
SUPERIOR AC(INPLISHMENT AWARDS - SPECIAL ACT OR SERVICE AWARDS

Page 4-1.

4-1. General . _

a. A Special Act or Service Award is a cash Superior Accomplishment Award
given to recognize a meritorious personal effort, act, service, scientific or
other achievement accomplished within or outside assigned job responsibili-

ties. All appropriated fund employees are eligible for this award. 1

(1) The act, service, or achievement must result in tangible and/or
intangible benefits to the Goverrnment and may irvolve more than one employee. ]

This award may be given whenever benefits are identified.

(2) The cash award ranges from $25 to $25,000, depending on the
achievement being recognized. (An additional award may be approved at the

discretion of the President.) Except for the On-the-Spot Cash Award, all
Special Act or Service Award amounts will be determined using the cash award
awards, and will

criteria for tangible or intamgible benefits for suggestion

be processed in accordance with applicable provisions of Chapter 2.

|

|

|

* (3) _ The Special Act or Service Award is particularly appropriate to
recognize short term accomplishments: - -

" (a) Im a regularly assigned position; '

(b) During a detail;
(c) At the conclusion of a successful special project;

(d) When performance or honorary awards are not appropriate.

. _ s

"(4) This award is also appropriate for recognition of civilian o
employee ideas or improvements resulting in tangible or intangible benefits ,
that cammot be recognized under the Army Suggestion Program. -

(5) When an award is made for an accomplishment within job responsi-
bilities, the act or service must significantly exceed normal expectations.

(6) This award is not to be used as a substitute for other persommel
actions, pay or other forms of recognition (e.g., SES Presidential Ranks or
Boruses, Performance Awards, misclassification of jobs, or retirement/separa-
tion recognition). :

ce to be recognized must not have served either

(7) The act or servi
s for a previous superior accomplishment cash !

wholly or in part as the basi
award.

_ (8) Receipt of a Special Act or Service Award as well as other
Superior Accomplishment Awards will be considered when employees are being
considered for promotion (see AR 690-335-1, Appendix B).

[SAGEES R VS
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b. Provisions of this chapter pertaining to scientific achievements apply
to soldiers as well as civilian employees.

c. A scientific achievement is defined as:

(1) An act, deed, or accomplishment that established a scientific or
teckmologlcal basis for later techmical improvemerits of military or national
significance.

(2) A sc1ent1f1c or technological accomplishment of such quality and
effectiveness as to have materially advanced the research and development
(R&D) achievements of an activity, group, or project.

(3) A significant scientific or technological achievement that
contributes materially to the welfare of the armed services and the Nation.

(4) An article accepted for publication in a scientific publication.

(5) A technical paper presented to a professional society that
constitutes a substantial contribution to scientific knowledge.

4-2. Nominating Procedures

a. An employee s supervisor or any individual having direct knowledge of
the act, service, scientific or other achievement, in coordination with the
employee s supervisor, may initiate an award nomination. Nominations should
be submitted within 30 calendar days after the act, service, or achievement to
be recognized. Final action should be taken’ w:Lth:Ln 30 calendar days
thereafter unless 1t is necessary to forward nominations to lugher head-

quarters.

b. DA Form 1256 (Incentive Awards Nomination and Approval) will be used
to submit recommendations for this award. When the recommendation is based on
measurable tangible benefits, the supporting data will show in detail how
these benefits were computed. Recommendations based on intangible benefits
will identify the value of benefits and extent of application appropriate for
the "achievement to be recognized (Table 2-2).-

c. DA Form 2443 (Commendation Certificate) may be given with cash awards
made under this chapter..

4-3 . Approval Authority

a. Major commanders may approve cash awards (individual and group) up to
and including $10,000.

b. Major commanders may redelegate all or a portlon of this approval
authority to subordinate commands or activities.

c. Recommendations for awards in excess of $10,000 will be forwarded
through command chamnels to the Executive Secretary Army Incentive Awards
Board, HQDA(DAPE-CPL), WASH DC 20310-0300, for review and appropriate action
by the Board. '

-
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d. Conmandefs should delegate approval authority to the lowest level to
expedite processing; however, the approving official must be at a level higher
than the individual who recommended the award.

4-4, On-the-Spot-Cash Award

"a. The On-the=Spot (OTS) Cash Award is a small Special Act or Service
Award ($25 to $250) which may be given by a supervisor for day-to-day accom-
plishments of subordinate employees.

b. The DA Form 1256 will be used to process the OIS. In addition to
completion of Part 1 of the form the following documentation is required:

(1) Short description of the employee's achievement.

(2) Indication that the award is an oTs.

(3) . The amount of the award.

(4) The signatures of the nominating and approving officials.

c. Processing of the OTS will be accomplished as expeditiocusly as
possible. Local procedures should be developed to assure that total process-
ing time does not exceed 30 days. -
~ Page 5-1. Chapter 5 is superseded as follows:
PERFORMANCE AWARDS

5-1. General

A Performance Award consists of a monetary award -and a DA Form 2443 (Commenda-
tion Certificate) given in recognition of high-level performance for a specif-
ic period. This award is used to recognize all appropriated fuind employees,.
except SES employees.

5-2. Criteria

a. Employees with an Exceptionél or Highly Successful rating of record
for the most recent rating period may receive this award.

b. Employees who exceed the minimum requirements for a Fully Successful
rating of record for the most recent rating period, with at least one critical
element exceeded, may receive a Performance Award. -

c. All M employees rated Exceptional for the most recent rating period
must receive a Performance Award.

d. To be eligible for this award, a G employee must be in the (M

position on the last day of the rating period for which performance pay
decisions are being made. -

" Declassified and Approved For Release 2012/10/25 : CIA-RDP90-OO53OROOO5071 070008-6
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e. Commanders will determine whether a M employee who cammot be given a
rating of record for the current performance rating year will be given a
performance award based on an extended rating.

5-3. Nominating Procedures

a. The employee's immediate supervisor is responsible for initiating the
nomination on DA Form 1256 (Incentive Awards Nomination and Approval).

b. Documentation for this award will consist of an Exceptional, Highly
Successful or Fully Successful rating of record for the most recent rating
period which shows how the nominee exceeded the job elements.

c. Nominations should be submitted within 30 days of approval of the
rating.

;5-4. Approval Authority

a. Commanders should delegate approval authority to the level at which
comparable authority lies for significant persormel management actions and
effective control can be exercised.

b. The approving official must be at least one level above the level of
the nominating official and must be fhe ‘6fficial responsible for the awards
fbudget of the wriit¥ When the Commander is the rating supervisor, higher
review/approval of the award is not required (unless the dollar amount of the
award exceeds the commander's delegated approval authority). -

5-5. Amount of Award

a. Performance Awards will be computed as a percentage of pay with a
maximm award of 107 of employe_e's base pay.

b. Unusually exceptional employees may receive awards up to 207 if
approved by the MACOM commander. Unusually exceptional performance surpasses
the normal requirements for the Exceptional rating and should be fully docu-.,
mented. For example, an urusually exceptional employee's contribution to
mission accomplishment/organizational effectiveness would be easily identi-
fied, documentable and clearly superior to others rated Exceptional.

MACCI\'IchIi_Imdggsylll assure

.
™ A

TR

Eioye el T CESEEG

a
carried out, may be redelegated to those subordinate commanders who have
responsibility for managing performance awards budgets. B employéd. promotéd
within 12 months prior to the end of the‘rating period need not receive: i
Targer dollar ‘award than employees at the same grade level who havEilGwer™
ratings.

d. Generally, within the same orgenizational element, non-GY employees

with higher ratings should also receive larger dollar awards than employees at

the same grade level who have lesser ratings.
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e. Performance awards given to @1 employees rated Excepfional must be a
minimm of two percent (27) of the employee's base pay. The rate of basic pay
on the last day of the appraisal period shall be used to calculate the award.

5-6. Budgeting for Awards

‘ a. Major commanders are responsible for assuring that fiscal year funds
are budgeted and paid out for @1 employee Performance Awards as follows:

(1) Minimm of .957 of aggregate base payroll of @M employees in
FY 87; '

(2) The minimm will increase according to OPM regulations each year
to 1.157 of aggregate base payroll of @ employees by FY 89;

(3) Maximm of 1.57 of aggregate base payroll of @M employees.

b. As a minimm, at the Begi.nm’ng of each fiscal year each MACOM shall
prepare an estimate of the @1 Performance Awards budget, including funding
levels used. The estimate will be based on @1 pay and consider the following
factors:

- (1) The mumber of @1 employees during ‘the previ.bus year;
(2) The aggregate rates of basic pay for these employees;
(3) Significant 'changes‘ “in the muber of these employees expected in
the current fiscal year due to attrition, reorganization, expansion ot ~
reduction in force;

(4) The distribution of performance ratings in the organization; and

(5) The amount of general increases and merit increases that will be
paid to M employees in the current fiscal year.

"¢. Commanders should assure that records of Pérformmce Awards and other
awards are maintained so that: ' - :

(1) Awards programs can be evaluated lc;cally; and

(2) Data for reports which may be required by Congress or OPM are
" available. :

d. Commanders are responsible for assuring that adequate funds are
budgeted for Performance Awards for non-@1 employees. It is recommended that
a minimm of .957% and a maximm of 1.5% of aggregate base payroll of these
employees be budgeted for these awards. _ '

5-7. Policy
a. Nominations for Performance Awards should be submitted within 30

calendar days from the approval date of the amnual rating. Final action
should be completed within 30 days thereafter.
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b. Except for QM employees rated Exceptmnal employees will not be
nominated automatically for a Performance Award based on their rating.
Performance Awards should be used both to reward past performance and as an
incentive to stimulate future high-level performance of the awardee and his or
her peers.

c. Organlzatlonal accomplishments, including the employee's overall -
contribution to mission accomplishment, should be major considerations when
recommending/approving Performance Awards for individual employees.

d. An employee should never be informed that he or she is under consider-
ation for, or has been nominated for, a Performance Award. Such an action may
create a serious morale problem if the award is eventually not approved.

e. The Special Act or Service Award, rather than a Performance Award, is
used to recognize special one-time individual contributions or achievements
resulting from short periods of service in which tanglble or mtanglble
benefits are identified.

f. Nominations for a Performance Award will not be approved when:

(1) Prompted solely by the meendmg departure of a supervisor or an
employee; or

(2) Prompted solely by the fact that the employee is currently at a
pay rate subject to legal limitation (pay cap); or

"(3) An employee has received a previous Performance Award based in
whole or in part on the performance mn‘rmtly being recommended for recogni-
tion (except when a M rating of record is extended, see 5-2e. above).

g. Receipt of one or more awards for a suggestion, invention, scientific
achievement or a special act or service during a period of high level perform-
ance does not prevent the receipt of a Performance Award unless the nomination
for the Performance Award is based on the same accompllstment(s) for which the
previous award(s) was granted. !

h. Receipt of a Performance Award will be considered when employees are

| being considered for promotion (see AR 690-335-1, appendix B).

Page 6-1. Chapter 6 is superseded as follows:
CHAPTER 6
QUALITY STEP INCREASES

6-1. General

a. A Quality Step Increase (QSI) consists of an additional within-grade
pay increase and a DA Form 2443 (Commendation Certificate) given in recogni-
tion of exceptional performance.

b. The QSI may be given only to General Schedule (GS) employees.

-
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CHAPTER 6
QUALITY STEP INCREASES

6—1. General. A Quality Step Increase (QSI)
consists of an additional within-grade pay increase
and a DA Form 2443 (Commendation Certificate
given in recognition of high-quality performance
significantly above that ordinarily required to ac-
complish the duties of the concerned position.

6-2. Eligibility requirements. a. Employees in -

all GS grades are eligible to receive the QSI.

b. The high-quality performance must cover a
total of not less than 12 months' performance of
the same or substantially. the same duties.

c. Performance must exceed performance

standards (other than absolute standards) for all
major job elements and must be of such quality
that it could only be achieved by the most excep-
tional employee.

6-3. Nominating procedures. a. The employee’s
immediate supervisor is responsible for initiating

. the nomination on DA Form 1256 (Incentive

Awards Nomination and Approval). _ '
~ b. Documentation for the QSI will include the

- following:

(1) A current (within 60 days) Exceptional
performance appraisal coverirg a 12-month period,
or justification that documents performance re-
quired in paragraph 6-2c above, along with a copy
of the employee’s most recent performance ap-
praisal.

(2) A statement by the nominating supervisor
certifying that, based on past experience, the
high-level performance of the nominee is likely to
continue.

¢. Local processing will be consistent with the

above and with guidance in FPM, chpater 451.

6—4. Approval authority. Commanders should
delegate approval authority to the level at
which— ‘

a. Comparable authority lies for significant per-
sonnel management actions.

proved.

b. Effective control can be exerdsed.

6-5. Program guidance. a. Nominations should
be submitted within 30 calendar days after comple-
tion of the period of service to be recognized. Final
action should be taken within 30 days thereafter.
The total elapsed time between submission and fi-
nal action should not exceed 60 days from the date
of completion of the period of service to be
recognized.

b. Employees should be nominated solely on the
basis of individual performance that meets the es-
tablished criteria. Nominations are not appropri-
ate when the moving force is the impending depar-
ture of the employee or the supervisor.

benefits from the QSI for many years, continua-
tion of the high-quality performance will not form

- the basis for a later QSI while the employee is in

the same position. If the employee continues to
perform at the same high level for an extended pe-
riod of time {e.g., 3 years or more), or at a signifi-
cantly higher level, the supervisor may nominate
the employee for a Sustained Superior Perform-

——
c. Since the employee continues to enjoy the ;

‘\
l
|

i
|

ance Award, or consider the employee for an hon-

orary award.
d. Employees should not be informed that they
are under consideration for or have been nomi-

nated for & Q3I. Such actons may create serious
morale probems if the nominations are not ap-

e. The Specia! Act or Service Award, rather
than the Q3 or Sustained Superior Performance
Award, is used to recognize special one-time indi-
vidua' cornioutions or short, periods of superior
service or performance.

- f. A Q31 may not be granted unless, at the time
it becomes efectdve, the emplovee 1 expected to
remzir. at iezst 60 days in the same of «um.ar posi-
tior. a: the same grade level. '

g. Although otherwise merited, s @~ 1s not ap-
propriate woen the employee—

6-1
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(1) Is nearing retirement.

@ Is transfemng to another position within
or outside the agency.

_ (3) Is about to receive, or has recently re-
~ ceived a promotion (other than as a result of a clas-
sification action).

' (4) Has not performed the same or substan-
_.tlally the same duties for the required penod of
time. '

(5) Has recezved a previous ‘monetary award

6-2

1 June 1982

based in whole or in part on the period.of service

currently being recommended for recognition. -

h. The QSI will not change the effective date of
the employee’s normal within-grade pay increase;
however, if a QSI places an employee in the fourth
or seventh step or a grade, the waiting period for
a regular within-grade increase is extended by 52

weeks under the graduated waiting-period sched-
ule prescribed by section 5335(a), title 5, United -
States Code.
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CHAPTER 8

HONORARY AWARDS AND OTHER RECOGNITION DEVICES

8-1. The President’s Award for Distinguished
Federal Civilian Service. a. This award, consist-
ing of a gold medal and citation, is granted by the
President of the United States. It stands at the
pinnacle of the Government’s system for granting
awards to its employees for special efforte signifi-
cantly above and beyond the requirements of their
position. Only five of these awards are granted
each year. '

b. The achievements upon which a nomination
for this award are based should have current im-
pact in improving Government operations or
serving the public interest. They should exemplify
one or more of the following:

(1) Imagination in developing. creative solu-
tions to problems in Government.

(2) Coverage and perseverance against great
odds and difficulties. :

(3) High ability in accomplishing extraordi-
nary scientific or technological achievement; in

providing outstanding leadership in planning.

organizing, or directing a major program of unusu-
al importance and complexity; or in performing an

- extraordinary act of credit to the Government and

the country.

(4) The importance of the achievements to the
Government and to the public interest should be so
outstanding that the employee is deserving of
greater public recognition than that which can be
granted by the Secretary of the Army (SA) or Sec-
retary of Defense (SECDEF). :

¢. Nominations for this award should be sub-
mitted through command channels to the Execu-
tive Secretary, Army Incentive Award: Board,

- HQDA(DAPE-CPL), WASH DC 20310. Nomina-

tions will be accepted on 1 December. They will be
personally indorsed by the concerned MACOM
commander. Nominees should have already re-

ceived the Department of the Army Decoration for.

Exceptional Civilian Service Award and the De-
partment of Defense Distinguished Civiiian Serv-

ice Award. Federal employees serving by Presi-

dential appointment in noncareer positions are not ‘

eligible for consideration for this award.

d. Nominations will be typed single-spaced, on :
one side of 8%- by 1l-inch paper. They will be

submitted in original and six copies in the format
described in (1) through (3) below. One original

and six copies of DA Form 1256 will accompany .

the nomination. Supporting or technical material
also may be submitted as a supplement.

(1) First page. This will be a brief biographical .

sketch that will include the following information.
(a) Date and place of birth.
(b) Education and degrees conferred.
(¢) Significant employment record.
(d) Type of appointment and grade.

(2) Second page. A proposed citation for the '

signature of the President, 50 to 60 words, in two-
paragraph form, using upper and lower type, as.

appropriate, highlighting the significance of the
nominee’s achievements.

(3) Additional pages. These pages will contain
not more than 2,500 words with topica! headings
as follows: -

(a) Summary of achievement. Limit this in-
formation to one page. This should be stated in
specific terms and include dates of achievement.

(b) Additional details. In nortechnical lan:
guage, illustrate how the nominee was personally
responsible. This should relate to the achieve-
ments listed in (a) above. Be specific as to dates of
accomplishment. _

(c) Benefits. Cite the specic benefits on
improving Government operations or serving the
public interest. Describe separate!y the tangible

and intangible benefits.

(d) Personal qualities. Give examples of
personal qualities of the nominee L. rade the
achievement possible. _

(e) Other awards received. lrc »ie a state-
ment describing any other sigr.ca"t awards
received. '

8-1
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(f) Published works. List the nominee’s
published works in science, technologw or the hu-
manities.

8-2. Presidential Management Improvement
Award. a. Eligibility. Civilian and military per-
sonnel whose exceptional achievements significant-
ly improve Government operations or the delivery
of services to the public may be nominated for the
Presidential Management Improvement Award.
This award, which consists of a plaque, is granted
by the President of the United States.

b. Nomination. At the end of each fiscal year,
activity commanders will review contributions
made by their personnel that have been recognized
by a Presidential letter of commendation (para
8—1‘) during the fiscal year. They will recommend,
for the Presidential Management Improvement
Award, those contributions that they believe merit
this recognition. Nominations wili be prepared in

- the format shown in figure 8-1 and forwarded in

original and six copies through command channels
to reach HQDA(DAPE-CPL), WASH DC 20310,
by 15 December. Nominations for this award and
for the Presidential letter of commendation may be
submitted at the same time. :

8-3. Department of Defense Distinguished Civil-
ian Service Award. a. Each vear, the SECDEF
awards the Department of Defense Distinguished
Civilian Service Award to six DOD dvilian em-
ployees whose careers reflect exceptional devotion
to duty and extremely significant contributions of
broad scope to the efficiency, economy, or other
improvement in the operations of DOD. This
award consists of a gold medal and citation certifi-
cate signed by the SECDEF. Amrd. are made in
two categories as follows:

(1) For contributions or achievements primar-
ily in the scientific field.

(2) For contributions or achievements in ﬁelds
other than scientific.

b. Army nominations for this award should be

. made from among those employees who have been

awarded the Decoration for Exceptiona! Civilian
Service. In those instances in wtich the contribu-

tions or achievements are so outstanding as to

warrant consideration for the DOD award, concur-

8-2
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rent nominations may be submitted for both
awards.

¢. Nominations will be submitted in an ongmal
and six copies in the format shown in figure 8-2.
Each copy should be in a separate folder. An origi-
nal and six copies of DA Form 1256 will accompa-
ny each nomination. Nominations must be sub-
mitted through command channels and personally
endorsed by the MACOM commander concerned.
Nominations must be received by the Executive
Secretary, Army Incentive Awards Board,
HQDA(DAPE-CPL), WASH DC 20310, not later
than 1 November.

d. An individual who receives the Department
of Defense Distinguished Civilian Service Award
is eligible for a future grant of the same award if
such consideration is based on a different achieve-
ment or service performed during a later period. A
succeeding grant of this award will be recognized
by the issuance of a bronze palm leaf ribbon at-
tachment for the original medal.

8—1. Decoration for Exceptional Civilian Serv-
ice. a. This award consists of a gold medal, ro-
sette, and a citation certificate signed by the SA.

It is the highest honorary award granted by the

SA to Army civilian emplovees. All direct-hire DA
Career employees are eligible for consideration. A
nomination for this award will cover a minimum
period of 1 year of service, except nominations for

- bravery, and must be submitted within 6 months

after completion of the period to be cited.

b. Eligibility will be determined by measuring
contributions against the level of achievement de-
fined below; for example, the individual (group)—

(1) Accomplished assigned duties of major
program significance to DA in such a way as to
have been clearly exceptional or preeminent
among all persons who have performed like or sim-
ilar duties.

(2) Developed and improved major methods
and procedures, dev eloped significant invenuorns,
or was responsible for exceptional achieremernts
that effected large-scale savings or were of masor
significance in advancing the missior« of DA,
DOD, and the Federal Government.

(3) Exhibited great courage and suntary
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risk of life in performing an act resulting in direct - Civilian Service will be considered by the Army
benefit to the Government or its personnel. Incentive Awards Board solely against the criteria
(4) Provided outstanding leadership to the ad-  prescribed in paragraph 8-4b.
: ministration of major Army programs in terms of
- highly successful accomplishment of mission or in
' the major redirection of objectives or accomplish-
ments to meet unique or emergency situations.

g. An individual who receives the Decoration for
Exceptional Civilian Service may be eligible for a
future grant of the same award if it is based on a
different achievement or service performed during

c. Contributions and achievements already rec- a later period. A succeeding grant of this award
" ognized by a Meritorious Civilian Service Award will be recognized by the issuance of a laurel leaf
. or other Army honorary award will not be includ-  cluster (para 8-7)-
ed as part of the justification for the Decoration ' L - . )
for Exceptional Civilian Service. Honorary recog- 8-5. Meritorious Civilian Service Award. a. This
. nition granted by others, such as a DOD award or  is the second highest DA honorary award and
a Presidential Executive Rank, would not preclude. consists of the medal, rosette, and citation certifi-
Army recognition based in whole or in part on cate. The award may be granted by the SA or a
" achievements during the same period of service. major commander. All direct-hire DA Career em-
: ployees are eligible for consideration. A nomina-
tion for this award will cover a minimum period of
1 year of service, except nominations for courage

d. When this award is granted for a heroic act,
such as described in b(3) above, a minimum cash
award of $500 will accompany the decoration. The  and competence in an emergency. It must be
words “FOR BRAVERY" will be inscribed on the | qGhmitted within 6 months after completion of the
reverse side of the medal. period to be cited.

¢. Nominations will be submitted in original and b. Major commanders may redelegate approval
six copies in the same format and contain the same  authority for this award to any commander (major
; information and documentation required for the  general or above) who heads a subordinate ele-
‘ President’s Award for Distinguished Federal Ci-  ment that has a sufficient number of employees in
vilian Service (para 8-1). DA Form 1256, in tripli-  positions where, based on past experience, out-
cate, will accompany each nominaton. Nomina-  standing achievements of the nature described in ¢
tions will be submitted through command channels  below may be expected. A post audit review will
to the Executive Secretary, Army Incentive be maintained to assure that criteria are met.
Awards Board, HQDA(DAPE- CPL), WASH DC

) - 20310. Nominations will be personally indorsed by ¢ I'-:ljgi.bility \\jll be determined F measuring
— the MACOM commander concerned. _ contributions against the level of achievement de-
fined below. '

f. Retirement, separation, or long periods of
service do not, of themselves, constitute sufficient
basis for conferring this award. With the exception
of nominations for bravery, nominees must have

visory duties in an exemplary marner, seting a
record of achievement, and inspiring others to im-
prove quantity and quality of their WGrK.

[ ] 3 -
fntgzhﬁ:se;xm:ﬁ?bﬁ ;aotstf:s:i e:_?lelu}el:vc: (2) Demonstrated unusual inituzine and skill
" ized previol'xsly by a l='up to and in devising new and improved egu:iment, work
. includin!g: :thglezDepartmént of Army Me;itorious Gi- methods, and procedures, or concerTrJ int entions

vilian Service Award (para 8-5). When an individ- resulting in substantial savirg- 1= marpower,
ual who has not been pso . i is nominated time, space, materials, or other 1te=. «f evpense,
for the Decoration for Exceptional Civilian Serv- or improved safety or health of the v 7 frrce.

ice, MACOM review will focus on whether a lesser (3) Achieved outstanding resu’:- =2 irproving
recognition should be more appropriate. This is the morale and performance of wo®se =
not to say that a lesser award is a prerequisite, (4) Exhibited unusual courage e* ovwrietence

Nominations for the Decoration for Exceptional in an emergency, while performress a-+ smed du-

~

8-3
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ties, resulting in direct benefit to the Government

or its personnel. ‘
(5) Rendered professional or public relations

service of a unique or distinctive character.

d. When this award is granted for an act, such
as described in ¢(4) above, a minimum cash award

_ of $300 will accompany the medal.

e. Retirement, separation, or long periods of
service will not constitute a sufficient basis for
conferring the Meritorious Civilian Service
Award.

f. Before making an award of this medal to a for-
eign national employee, coordinate with the Amer-
ican Embassy in the area to insure that the award
will be compatible with the interests of the United
States. Such coordination will be made a matter of
record.

9. An individual who receives the Meritorious
Civilian Service Award is eligible for a future
grant of the same award if it is based on a differ-
ent achievement or service performed during a lat-
er period. A succeeding grant of this award will be
recognized by issuance of a laurel leaf cluster (para
8-7.

k. Nominations will be prepared in the same for-
mat and contain thé same information and docu-
mentation required for the President's Award for
Distinguished Federal Civilian Service (para 8-1).

8-6. Commander’'s Award for Civilian Service.
a. This DA honorary award ranks directly below
the Meritorious Civilian Service award. It consists
of a medal, lapel pin, and certificate DA Form
4689 (Commander’'s Award for Civilian Service).
Any commander at the O-6 level and above, com-
manders exercising court-martial authority, agen-
¢y heads, or subordinate officials of general officer
rank or civilian equivalent may approve this
award. All appropriated and nonappropriated fund

employees, US citizen and foreign nationa!, are eli- .

gible for consideration. A nomination will normally
cover a minimum period of 1 year of service.

b. Eligibility will be determined by measuring
contributions to the activity against the level of
achievement; for example, the individual
(group)—

8-4
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(1) Accomplished supervisory or nonsuper-
visory duties in an outstanding manner, setting an
example of achievement for others to follow.

(2) Demonstrated initiative and skill in
devising new or improved equipment, work meth-
ods, ahd procedures, or conceiving inventions that
resulted in considerable savings in manpower,
time, space, materials, or other items of expense,
or improved safety or health of the work force. -

(3) Demonstrated leadership in performing as-
signed duties that resulted in improved productivi-
ty of the unit. .

(4) Rendered professional or public relations
service that resulted in considerable favorable
publicity in the area in which the activity or instal-
lation is located. :

(5) Demonstrated courage or competence in
an emergency, while performing assigned duties
resulting in benefit to the Government of its
personnel. :

¢. Employees who have established a pattern of
excellence, as recognized through the previous re-
ceipt of one or more honorary or monetary per-
formance awards should be considered for this
award.

d. Retirement, separations, or long periods of
service’ will not constitute a sufficient basis for
conferring the Commander's Award.

e. Before awarding the meda! to a foreign na-
tional employee, coordinate with the Americun
Embassy i the area to insure that the award will
be compatible with the interests of the United
States. Such coordination will be made a matter of
record.

/. Nominations will be initiated by the employ-

ee’s supervizorX on DA Form 1256 and concurred

in at each level below the approval authonty. A -
proposed citation of not more than 70 word-. F:yh-
lighting significant achievements, will accoT ey
the nominztion.

g- When the local commander does not ta.e .
proval authority. nominations will be pr-ae= e
through command or agency channels to t*e *-.:
level where there is approval authority. The e
commander will sign the certificate on the -e ot
the lower left. The official approving e se o=t
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will sign at the lower right. The title of the signer
and date certificate was signed will be indicated
below each signer’s name. When the nominating
official is also the approving official, the date the
award is to be presented will be shown on the line
at the lower left of the certificate and signature
and title of the approving official on the line at the
lower right.

" h. An individual who receives the Commander's

Award is not precluded from future receipt of the
same award if any later consideration is based on a
different achievement or service performed during
a later period. Succeeding awards will be recog-
nized by issuance of a laurel leaf cluster.

&—7. Laurel leaf culster. A bronze, silver, or gold
cluster of three laurel leaves and berries, symbol-
izing civilian honors and achievement, is available
for attachment to the ribbon of the Decoration for
Exceptional Civilian Service, Meritorious Civilian
Service Award, and Commander's Award for Ci-
vilian Service, signifying second, third, and fourth
awards, respectively. Medals will be presented
with the proper cluster affixed to the suspension
ribbon, centered on the middle white stripe, the
leaves pointed upward.

8—8. Certificate of Appreciation for Patriotic Ci-
vilian Service. a. This award applies to individual
employees or groups of employees only in those
cases in which services rendered to DA are not job
connected. Services provided must reflect patriotic
off-duty activities of a public service type
contributing to the mission accomplishment of an

Army element or to the welfare of Army person-

nel.

b. The certificate and lapel button may be |

awarded to individuals and groups by the SA or by

. a MACOM commander for services provided Army

elements under his or her jurisdiction. This au-

thority may be redelegated to subordinate com-
. manders at the discretion of the major commander

concerned.

¢. Recommendations will be initiated by the em-
ployee's superior on DA Form 1256 and concurred

in by responsible officials. (Recommendations for

granting the award by the SA will be personally
indorsed by major commanders) and submitted to

: CIA-RDP90-00530R000501070008-6
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the Executive Sé‘cretary, Army Incentive Awards
Board, HQDA(DAPE-CPL), WASH DC 20310.

d. This award may also be used to recognize ci-
vilian employees for community service that re-
flects favorably on an Army activity or installa-
tion; for example—

(1) Donation of 5 gallons (40 pints) of blood to
the American Red Cross Blood Bank or similar
community blood bank.

(2) Significant participation in a service or vol-

* untary organization.

(3) Participation in a disaster or other relief
action, etc.

8§-9.) Certificate of Achievement. a. The DA
Form 2442 (Certificate of Achievement) may be
granted by major or activity commanders as hon-
orary recognition for employee contributions.

b. Nominations for the Certificate of Achieve-
ment will be initiated by the employee’s supervisor
on DA Form 1256. Commanders may delegate ap-
proval authority to directors (normally the mana-
gers reporting directly to the commander).

c. Eligibility will be determined by measuring -
contributions against the level of achievement; for
example, the individual (group)f }

(1) Accomplished assigned duties in a com-
mendable manner, demonstrating skill ard initia-
tive in devising and improving work methods and
procedures that result in saving of marpower,
time, space, or materials. .

(2) Significantly improve employee morale and
job performance.

(3) By personal diligence or initative was di-
rectly responsible for meeting mission require-

" ments or special workload projects involvirg unex-

pected difficulties and operational demands.

d. Citations on such certificates will not be
worded so that the achievement ap;ea= to war-
rant a higher award or decoration.

8-10. Secretary of the Army Award (or Out-
standing Achievement in Matenel \eguesttion.
a. This award consists of a silver meda . = lapel
pin, and citation certificate signed by e ~A. Itis
given for outstanding individual or tees contnbu-

85
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tions, by military or civilian personnel, to the
timely, efficient, and economical acquisition . of
quality supplies and services. The award recog-
nizes high-level achievement in project, materiel,
and special management acitvities, procurement,
and production efforts, and management of R&D.
All direct-hire DA employees and active military
personnel are eligible for consideration. A maxi-
mum of 10 awards may be presented yearly.

b. To be eligible for the award, an individual or
team must have—

(1) Been assigned for duty in a staff or
operating function in support of the materiel acqui-
sition process for at least 1 year before the expira-
tion of the period of service to be recognized.

(2) Made a significant contribution to the im-
provement of the materiel acquisition process (see
table 8-1), as measured in part by—

(a) The complexity of the problem involved
and the degree of initiative and originality dis-
played in solving it.

(b) The relative significance of the accom-
plishment in light of the overall activity mission.

(c) The possibility of direct application or
adoption of the contribution by other activities.

(d) The improvement in program manage-
ment.

~ ¢. Nominations will be submitted in original and
six copies to contain the following information:

(1) Name, grade, MOS or series, and organi-
zational title of nominee(s) with a brief statement
of assigned duties.

(2) A clear and concise descnptlon of the
achievements in sufficient detail to permit review
and comparison against the criteria establishing in
b. ’ .

(3) Biographical sketch of the nominee or for
each of the nominees if more than one is involved.

(4) A statement as to whether the nominee

-has received any other award for this achieve-

ment.

(5) A proposed citation for the signature of
the SA, 75 to 95 words, }ughhght.mg the achieve-
ments. of the nominee.

d. Nominations must be submitted through com-
8-6 |
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mand channels and be personally indorsed by the
major commander. Nominations are made on a fis-
cal year basis and must be received by the Execu-
tive Secretary, Army Incentive Awards Board,
HQDA(DAPE-CPL), WASH DC 20310, not later

‘than.15 December each year. There is no limit on

the number of nominations that may be submitted.
When more than one nomination is submitted by a

major command, the nominations will be ranked in

order of the significance of accomplishments.

8-11. Presidential Recognition Program. a. Ma-
Jor achievements by civilian and military personnel

‘that improve Government operations or the deliv-

ery of services to the public will be considered for
personal letters of commendation from the Presi-
dent. Those of special significance will be consid-
ered yearly for the Presidential Management Im-
provement Awards (para 8-2).

b. Civilian and military personnel whose contri-
bution (suggestions, inventions, or special achieve-
ments) are beyond job requirements and result in
first-year measurable benefits of $10,000 or
higher, or represent exceptional management im-
provement contributions of equal benefit to the
Government in areas that have high Presidential
interest and concern, are eligible for nomination.
Nominations may be made for an individual, a
small working group, or for a team achievement
that has received recognition under this regula-

tion. However, they may not be made for units or -

organizations.

¢. Nominations will be prepared in duplicate (in
the prescribed format) together with one copy of
DA Form 1236 or DA Form 2441, as applicable.
Nominations will be submitted through command
channels to HQDA(DAPE-CPL), WASH DC
20310, by a covering letter. The covering letter
will be signed by the commanding officer of the ac-
uvity. It will certify either the measurable bene-
fits to the Government or the significance of the
contribution within the area of Presidentual wnter-
est.

8-12. Department of the Army Promotion Cer-
tificate. a. Description. DA Form 4592 ( Depart-
ment of the Army Promotion Certificate: 1s

.printed on certificate stock with the DA paque

printed on it.
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b. Eligibility. DA “appropriated and nonappro-
priated fund civilian employees, including direct
and indirect/hire local national employees, are eli-
gible to receive this certificate. To be eligible, the
employee must be employed by DA immediately
preceding the permanent promotion action or be

reemployed by DA after military service ata |

higher grade than that held previously. Changes
between pay systems that result in pay increases
and are properly processed as promotions are in-
cluded except for those changes required by
reduction-in-force actions.

¢. Preparation. The certificate may be com-
pleted either by machine or by hand. It will in-
clude the employee’s name, pay plan, grade, and
the effective date of the promotion. The employ-
ee’s organizational title may be entered below the
employee’s name. The appropriate signature block
will be entered below the line provided. '

d. Authentication. Commanders will establish
appropriate levels of approval authority, consist-

‘ent with the rank of the position to which the em-

ployee is promoted.

e. Presentation. The signatory official or desig-
nated official will present the certificate with ap-
propriate ceremony in a way reasonably consistent

Declassified and Approved For Release 2012/10/25 : CIA-RDP90-00530R000501070008-6
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with military promotion ceremonies in the organi-

zation. Normally, the presentation will take place
before or on the effective date of the promotion,
but the certificate should be presented within 30
days following the effective date.

§-13. Other recognition devices. a. Letters of

Appreciation or Commendation may be granted by

supervisors for specific instances of above-
standard performance or work achievements by an
individual employee or a small group of employees
that warrant special recognition but do not meet
criteria for a higher or special-type award. Letters
may be prepared by any supervisor or official hav-
ing direct knowledge of the employee’s acts, serv-
ices, or performance warranting recognition. Such
letters will be signed by the employee’s supervisor
or concerned official or by a higher level supervi-
sor, consistent with local procedures. '

~ b. Special plaques and other recognition devices
may be established by activity commanders, con-
sistent with MACOM policy. These recognition de-

vices may be granted by activity officials when so
delegated by activity commanders. No review or;

processing by the Incentive Awards committees is

required unless provided for under special local

procedures.

8-7
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Nomination for (l ear) Presidential Management Improvement Award
" (Submit original and five copies)

Name:? Organization:
Position Title: : Location:
Rank or Grade: Aggncy:

1. Narrative justification including— _ v
a. Areas of achievement upon which nomination is based.
b. Scope and importance of mission, function, service, or activity affected.

c. Extent of ingenuity, innovation, or dedication demonstrating initiatives
beyond job responsibilities.

d. Results achieved, including benefits to the Government and impact on

the organization. If tangible benefits result, specific, document.ed dollar
amounts should be stated.

2. Previous awards received by nominee(s). (Include those granted within the
Departments of the Army and Defense.)

3. Citation. A two-paragraph citation, not to exceed 80 words, describing the
contribution, its benefit to the Government, and impact on the
organization.

Contributions made by personnel of the Department of the Army, which re-
ceived Presidential letters of recognition during fiscal year ____, have been re-
viewed. It has been determined that this contribution merits nommatlon for
the Presidential Management Improvement Award. -

I am pleased to forward this nomination for consideration.

Secretary of the Army

! If group nomination, name of individua! who led group effort.

Figure 8-1. Sample format for nominations for the Premdentia! Management Improvement Award.

A A | Declassified and Approved For Release 2012/10/25 : CIA-RDP90-00530R000501070008-6
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" Nomination of (Name)
: for '
Department of Defense Distinguished Civilian Service Award

1. Biographical Data.

A

F.

G.

General information.

Name:

Date of Birth:

Title and Grade:

Organization and Location:

Service Computation Date:

Length of Time with Present Agency:

. Education:

Year _ Degree - School Major Field

Significant employment. (List in chronological order beginning with
present position.) ' : : 4

Years  Position Title (and grade, if applicable) ~ Organization

. Significant prior awards. (List in reverse chronological order beginning

with most recent award received.)

. Significant publications during the past 5 years. (List in reverse chrono-

logical order beginning with the most recent publication.)

Current membership in professional or scientific societies, civic organi-
zations, etc. c

Other significant biographiaﬂ data pertinent to the award nomination.

I Baéic for Nomination. (Not to exceed 3 pages, single spaced.)

A. Summary of Achievement.

B.

Additional facts and considerations pertinent to the nomination. (In-
clude examples of personal qualities of the nominee that make the
achievement possible, if these qualities were not described in the sum-
mary of achievement.)

Citation. (Prepare a double-spaced proposed citation for the signéture of
the Secretary of Defense. The citation will contain no more than 120
words and highlight the significance of the individual’s achievements.)

Synopsis. (See format below.)

Figure 8-2. Sample format for nominations for Department of Defense
. Distinguished Citilian Service Award. .

-9
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SYNOPSIS ,
Recommendatioh of (Name)
: for ]
- - Department of Defense Distinguished Civilian Service Award
A. Name.

Title and Grade: _
Speciﬁc _Fiéld of Specialization:
Organization:
Location:

B. Education:

C. Highest Previous Award and Date.

D. Basis for Nomination. (Summarize in 300 words or less.)
Instructions. Begin each major heading (i.e., Biographical Data, Basis for Nomi-
nation, Citation, and Synopsis) on a new page. Two black and white photo-
graphs of the nominee will be included in two of the nominating folders.
Figure 8-2. Format for nominations _f.'or the Department of .quense-
Dustinguished Civilian Sermice Award—Continued.
8-10
-
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Table 8—1, Factors for Consideration in Appraising Achievements in Materiel Acquisition*

Procurement
and
Production

Major Item Management.

. Quality of procurement (e.g., source

aclection, auitahility of contract
types, quality of contract types,
quality of contractual instruments,
auitahility of price negotiations,
timelinexa of actions).

. Extent and ruccena of efforta to in-

creaae competition in procurement.

. Quality of production management

(overall manngement effectiveness in
administration of contracta, timeli-
neas of contractual and production
actions, use of contractor manage-
ment systems, dollar aavings by
close administration, and manage-
menl effectiveness of quality
control).

. Initiative and originality employed in

aolving problems without regard to
the dollar value of the procurements
involved.

. Notewarthy accomplishment that

furthers Army objectives.

2.

3.

6.

. Actions to nchieve early testing and

fielding of equipment.

Reduction of acquisition costs
through analysis of requirements,
cost reduction or avoidance, and
value engineering.

Improve item quality and cost
through preparation of fully config-
ured technical data packnges.

. Early identification of requircments

reductions compatible with antic-
ipnted. force Atructures.

. Use of management techniques, e.g.,

DODI 7000.2 “Cost Schedule and
Control System Criteria.
Development and implementation of
policy to improve the acquisition
process through sound planning, pro-
graming, and budgeting of weapons
ayRtems requirements for procure-
ment, training, support, mainte-
nance, and disposal.

T 4t 1o be ot a0 1o nl eviensa fow inciumion or enclusion of an achievement.

Requirementa

Secondary Item Management

Research, Development,
and
Engineering

ggeraunf I

1. Quality of the secondary item
estimates for apportionment; the
base program and annual program
estimates submitted to higher
headquarters.

2. Development of policies and proce-
dures governing management and
requirements determination,
including nequisition, rebuild/
overhaul and retrograde require-’
ments, and line item stratification.

3. Efforts to develop retention policies
at the major subordinate commands.

4. Improvement of an existing

operating system in the secondary
item area using existing
resources.

. Originality employed in:

a. Reduction of inventory.

b. Reduction of excess through
material use. o
¢. Accurate identification of

parts for wholesale level stock.

d. Reduction of zero balance
items.

e. Reduction of steck fund po-
tential excesses,

f. Solving problems in the sec-

o

loginties objectives.

ondary item nrea that furthers Army

2.

7.

. Collation and exploitation of foreign

. Management of international bilater-

technical intelligence.

Program preparation, coordination,
and management. .
al and multilateral research, develop-
ment, and standardization programs.

. Management of product engineering

to include advance production engi-
neering, engineering in support of
production and procurement, mili-
tary adaptation of commercial items
and product improvement.

. Management of research, explora-

tory development, and advanced
development.

. Management of research, develop-

ment, and engineering in a specific
commodity area.
Management of systems/projects.

02-2L9 4V
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DEPARTMENT OF THE ARMY

OFFICE OF THE CFPUTY CHIEF OF STAFF FOR PERSONNEL
W~ SHINGTON, DC 20310-0300

REPLY TO
ATTENTION OF

DAPE-CPL SR = -

MEMORANDUM FOR: SEE DISTRIBUTION

SUBJECT: Interim Change to AR 672-20, Incentive Awards 7/

1. Attached is an advance copy of an interim change to

AR 672-20, Incentive Awards, which has been approved and
forwarded for printing.  The change prescribes the criteria and
authorizes the use of three new honorary awards: the Superior
Civilian Service Award, the Achievement Medal for Civilian
Service and the Civilian Award for Humanitarian Service.

2. The certificates for the Superior Civilian Service Award
(DA Form 5655) and the Achievement Medal for Civilian Service
(DA Form 5654) will be 1n1t1ally dlstrlbuted to the MACOMS upon

3 TAPEA TSI The Humanltarian Servicé'Certlflcéte (DArForm
5652) is currently stocked at AG Publications and Distribution

Center, Baltimore, Maryland and may now be requisitioned through
normal publication channels.

3. The medals and lapel pins for all three awards are currently
in the procurement process and are not expected to be available
until Fiscal Year 1989, Activities are authorized to present the
awards when the certificates are available and are requested to
set up procedures for presenting the medals at a later date. As

soon as the medals are in the supply system further notification
will be provided.

4. The advance copy should be reproduced and forwarded to
subordinate activities.

FOR THE DEPUTY CHIEF OF STAFF FOR PERSONNEL:

4/ d)@/ Y7

CHRADER, Chief
Labor and Employee Relations
Division
Atch
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HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, DC Lx “KSX

| A0 -
| *AR 672-20 o Vo ;
Interim Change ' e - T L - ok

No. n ;
Expires - . . _ _ ' 1k

Decorations, Awards, and Honors

Incentive Awards

Justification. This interim change transmits criteria for three :

‘ hew civilian honorary awards. This change also revises the g
| policy for granting honorary awards to indirect hire employees. %
{

Expiration. This interim change expires two years from date of ;
| publication and will be destroyed at that time unless sooner |
‘ rescinded or superseded by a permanent change. ‘

o 1. AR 672-20, 1 June 1982, is changed as follows: | “

Page 1-1. Para 1-5, delete subparagrapbh e and substitute the
foiiowing:

4 fegecribed an Lhapter—o Honorary Awar
ecognition Devices. They are no longer eligible for

Public Service Awards described in Chapter 10 and are not” #F %
eligible for other awards in this regulation unless 4
otherwise noted. Monetary awards prescribed to accompany
the honorary awards listed in Chapter 8 may not be paid-
to indirect hire foreign national employees.

Page 1-2. Paragraph 1-8, Policy, add the following as last
sentence of subparagrapbh a:

Consistent with the Army's Affirmative Action Program,

commanders, managers, and supervisors will make special
% ‘ efforts to ensure that minorities, women, and other

; underrepresented groups are included, commensurate with
H their contributions, among those receiving monetary or

honorary awards.

s i

_ Gl = 0 3 R T : prl T O0 AR N e o W= Wa t
3 +ITLO LIILC L LUL Llldl[BC bUFCL o CUTOo LIITCC L LUl \Jlldlléc LV T LU &8N U/L‘LU,
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Page 1-3. Paragrapbh 1-8, Policy, add:

e, v - NTGRTOTET 1

1. Honorary awards may be given to civilian employees at
any time in their careers, including occasions such as
retirement, reassignment, transfer or separation, pro-
vided the individual's accomplishments fully meet the
criteria for the particular award. Criteria are, of 2
necessity, general; however, nominating officials are . .
expected to exercise judgment in assessing the total
contribution of the employee toward mission accomplish-
ment, and selecting the award, within the hierarchy of
awards, that best recognizes the specific accomplishments
of the employee. While lower level honorary awards
normally will precede receipt of higher level recogni-
tion, this is not an absolute prerequisite. The level of
the specific contribution being recognized will govern.
(See Table 8-2, Awards Hierarchy and Approval Levels
Chart.) '

m. When foreign nationals are nominated for either
honorary or public service awards, the nomination will

be coordinated with the American Embassy to assure the
recognition will be compatible with the interests of both
the United States and the foreign government. The
coordination will be made a matter of record.

Page 8-4. TFollowing paragraph 8-5 add:
8-5.1 Superior Civilian Service Award

a. This is the third highest DA honorary award and ranks
directly below the Meritorious Civilian Service Award.

It consists of a medal, lapel pin, and DA Form 5655
(Superior Civilian Service Award). The award may be
granted by any commander at the 0-8 level and above and
civilian equivalent. All appropriated and nonappropri-
ated fund employees, both U. S. citizens and foreign
nationals, are eligible for consideration for this award.

b. Nominations for this award normally will cover a
minimum period of one year of service and will reflect
superior service or achievement, or heroism of a lesser
degree than that recognized by the Meritorious Civilian
Service Award. When this award is granted for a
courageous act or competence in an emergency, a minimum
cash award of $300 will accompany the medal. The nomina-
tion must be submitted within six months after completion
of the act/period to be cited.

c. An individual who receives the Superior Civilian
Service Award is eligible for a future grant of the same
i award if it is based on a different achievement or

: service performed during a later period. Succeeding

2
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awards will be recognized by issuance of a laurel leaf
cluster IAW para 8-7.

Page 8-4. The first sentence of paragraph 8-6a. is changed to
‘read - v : AR

.as follows: '

a. This is the fourth highest DA honorary award and
" ranks directly below the Superior Civilian Service Award.

The last sentence of paragraph 8-6a is changed to read as follows:

A nomination will normally “cover a minimum period of one
year of service and will reflect service or achievement
of a lesser degree than recognized by the Superior
Civilian Service Award.

Page 8-5. Following paragraph 8-6, add:
8-6.1. Achievement Medal for Civilian Service

a. This is the fifth highest DA honorary award and ranks
directly below the Commander's Award for Civilian
Service. It is awarded for noteworthy achievements that
are of a lesser degree than that recognized by the
Commander's Award. It consists of a medal, lapel pin and
DA Form 5654 (Achievement Medal for Civilian Service).
Any commander at the 0-5 level and above and civilian
equivalent may approve this award. All appropriated and
nonappropriated fund employees, both U. S. citizens and
foreign nationals, are eligible for consideration. A
nomination would normally cover a period of service

and/or level of achievement sufficient to warrant this
recognition.

b. An individual who receives the Achievement Medal for
Civilian Service is eligible for a future grant of the
same award if it is based on a different achievement or
service performed during a later period. Succeeding

awards will be recognized by issuance of a laurel leaf
cluster IAW para 8-7.

8-6.2. Civilian Award for Humanitarian Service

a. This DA honorary award is for humanitarian
service(s). It consists of a medal, lapel pin and
certificate, DA Form 5652 (Civilian Award for Humani-
tarian Service). Any commander at the MACOM or higher
level and civilian equivalent may nominate individuals
for this award. All appropriated and nonappropriated
fund employees, direct and indirect hire foreign national
employees, U. S. private citizens and private citizens
and government officials of foreign nations, are eligible
for consideration. Nominations would cover a period of
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humanitarian actions, deeds, or achievements.
Achievements deserving DA-wide recognition should be
submitted for approval by the Secretary of the Army.

b. This award is for individuals who have -distinguished
themselves by meritorious direct "hands-on'" participation
in an act or operation of a humanitarian nature directed
toward an individual or groups of individuals.
Documentation must provide evidence which substantiates
direct participation in a humanitarian act or operation,
and must be submitted within six months after the act or
after the act becomes known to the nominating official.

c. Succeeding awards will be recognized by issuance of a
laurel leaf cluster IAW para 8-7.

d. See paragraph 10-6.2 to use as Public Service Award.

Table 8-2. (Awards Hierarchy and Approval Levels Chart) is
added.

Page 12=3tet3). Addéopare 12-8a{ 3D
| (n) U. S. Army Criminal Investigation Command
Page 12-1. Change paragraphv12-1b to read:

Commander's Award for Civilian Service. Commands and
activities will requisition yearly tbe medal and lapel
emblem set. Federal Stock Number 8455-01-040-8180 will
be cited. Requisitions will be sent to Defense Personnel
Support Center, (Directorate of Clothing and Textiles)

ATTN: DPSC-FOOA, 2800 South 20th Street, Philadelphia,
Pa. 19101. - -

Page 12-1. Add paragraph 12-1d.

Procurement and availability of certificates and medals
for the Superior Civilian Service Award, Achievement
Medal for Civilian Service, and Civilian Award for
Bumanitarian Service. Initial distribution of DA Form
5654 and 5655 will be made to MACOM. As the medals
become available, Federal stock numbers will be provided
to all activities and/or MACOM, as appropriate, for their
direct requisition.

Page 12-1. Following paragraph 12-2a(5), add:

(6) DA Form 5655 (Superior Civilian Service Award)
certificate.

(7) DA Form 5654 (Achievement Medal for Civilian
Service) certificate.
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(8) DA Form 2€52 (Civilian Award for Humanitarian
Service) certificate.

2. Post these changes per DA Pam 310 13

3. Flle this interim change in front of the publlcatlon
(DAPE-CPL)

By Order of the Secretary of the Army:

CARL E. VUONO |

General United States Army
Chief of Staff

Official:

R. L. DILWORTH | ' |

Brigadier General, United States Army
The Adjutant General

Distribution:

Active Army ARNG, USAR:  To be distributed in accordance
with DA Form 12-9A requ1rements for AR Decorations, Awards and
Honors - B. :
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‘e
TAHLE 8-2. AWARDS HIERAKRCHY AND APPROVAL LEVELS CHART .
CIVILTAN AWARD APPROVAI, LEVEL MIL1TARY AWARD APPROVAL LEVEL
Decoration for Exceptional Secrefar§ of the Army Distinguished Service Medal DA Chief of Staff .
Civilian Service '
Meritorious Civilian Service MACOM commander may redelegate Legion of Merit Commanders 0-8 and abdve
Award to Major Generals ) depending upon purpose
of award and rank
of rfclplent
Sunerior Civillian Service Commanders 0-8 and above and Meritorious Service Medal Commanders 0-8 and above
Award : civilian equivalent
. mmander's Award for Civilian Commanders 0-6 and above and Army Commendation Medal Commanders 0-6 and above :
Sorvice civilian equlivalent : Y
A olevement Medal for Civillan Commanders 0-5 and above and Arﬁy Achlevement Medal Commanders 0-5 and above
Seevice civilian equivalent : )
, ;
'vrti1ficate of Achlevement Activity commanders may delegate Certificate of Achlevement Local commanders
to directors.
__________________ SRS S i Sttt
f .
3
‘{11an Award for Humanitarian Major commander and above and Humanitsrian Service Medal US Total Army Personnel
- vice civilian equivalent Agency
| 3
M -: The purpose of this chart is to assist. mllitary and civilian supervisors in understanding the awards available in the
I_£2ms.
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